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Introduction 
 
Christopher Whitehead Language College is an 11-18 co-educational converter academy with 1,150 
students in the main school and a planned 240 students in the Sixth Form, once a steady state has been 
reached. The school serves an area of West Worcestershire, including the City of Worcester.  The school’s 
last Ofsted inspection graded Christopher Whitehead Language College as “Outstanding” for behaviour and 
safety and “Good” in all other categories. 
 
Christopher Whitehead Language College has International School status in recognition of the work we do to 
give our students a global perspective that helps them to succeed in a global society. In 2017 we were re-
awarded the prestigious Inclusion Quality Mark. We became an Academy on 1 July 2011 and the Academy 
is the admission authority with powers to decide the arrangements for admitting students including the 
admissions criteria for Christopher Whitehead Language College. 
 
The Published Admission Number for Y12 is 120, Y13 is 120 and external students (that is, students who 
have not attended Christopher Whitehead Language College in Year 11) for entry in Year 12 in September 
2017 will be a minimum of 10%, unless this is changed in accordance with statutory procedures.  This is the 
minimum number of external applicants who will be offered places, assuming they meet the required 
standard for entry.   
 
Admission to Christopher Whitehead Language College is not dependent on any “voluntary” contribution. 
Discretionary bursaries are available on application for those students whose circumstances warrant this in 
accordance with our published policy. 
 
Entry requirements  

 
 There are two different pathways available for study.  The entry requirements for each of these 

pathways are detailed in our 2017-18 Prospectus which will be available from October 2016. 
  

 Offers made are provisional on students attaining the entry requirements and are subject to the 
availability of places in the appropriate pathway, courses and classes. 
 

 Applicants will receive offers only if their applications are supported by a reference from the 
applicant’s current school, including those students applying from Christopher Whitehead Language 
College, which should only serve to confirm that their predicted grades meet the requirements for 
their chosen pathway and courses as published in our prospectus.   

 
For further details, please see our current prospectus.  
 
 

Applying for places 

 
Christopher Whitehead Language College Sixth Form welcomes applications from all young people who 
meet the Sixth Form entry requirements.  Students and their parents/carers who are considering applying are 
warmly invited to visit the school on our Open Days and Evenings in the autumn and spring terms of the 
academic year prior to intended admission.   
 
The procedure for applications is designed to ensure that the Governors' Admissions Policy is applied as 
fairly and consistently as possible in the event that there are more applications than places.   
 
All students who are on roll at Christopher Whitehead Language College in Year 11 at the time of 
application, and who complete Year 11 to the required standard inclusive of good behaviour and attendance, 
are automatically offered places in Year 12 if they achieve the entry requirements for the Sixth Form as 
detailed in our prospectus for 2017-18.  If a Christopher Whitehead Language College student does not take 
up this offer but decides after 1 September that he/she wishes to return to the Sixth Form, he/she will join the 
waiting list and will only be offered a place if one becomes available under the terms of the published 
Oversubscription Criteria. 
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Applications may be made by completing paper forms or online under the Sixth Form link on our website at 
www.christopherwhitehead.worcs.sch.uk.  All applicants, including applicants from Christopher Whitehead 
Language College, must return the paper form or submit an online application by the following date: 

Final closing date for all applications:   

Monday 6th March 2017 

Further information on the application process is published in our Sixth Form prospectus and is available on 
our website from October 2016. 
 
Late Applications 
 
Applicants who fulfil the entry requirements whose applications are received after the deadline of Monday 6th 
March 2017 will be treated as lower priority than those applications received on time, in the initial allocation 
of places (please see information below on waiting lists).  
 
If an applicant is offered a place after the usual starting date of 1 September, he or she will normally be 
expected to take up this place within one week of the date of the offer. 
 
Other Applicants 
 
Applications from students who are younger or older than the usual age for starting sixth form study and 
applications from students whose home is not in the UK or who have non-UK qualifications will be 
considered on an individual basis.  Please contact the Head of Sixth Form for an initial discussion on 01905 
423906 or by email on sixthform@christopherwhitehead.worcs.sch.uk. 
 
Students with Education and Health Care Plans (EHCP) 
 
Children for whom an EHCP has been agreed naming Christopher Whitehead Language College on the 
plan:  where places required by students with EHCPs are known before the Admissions Committee meets, 
the number of students with EHCPs naming this school will be deducted from the places available to be 
offered.   Such students are automatically offered places at the school, provided they meet the entry 
requirements for the Sixth Form as detailed in our prospectus for 2017-18, and the Headteacher and 
Governing Body will consider each application for a student with an EHCP individually.  
 
If parents/carers are considering whether Christopher Whitehead Language College should be named on 
their child’s EHCP, Christopher Whitehead Language College should be involved in the appropriate review.  
A response of concern may be raised on receipt of an application if the school considers that provision will 
be inadequate for the child’s needs or if there is evidence that to admit the applicant would have a 
detrimental impact on the learning of other students. 
 
Offers of Places  
 
Applicants who meet the entry criteria detailed in our current prospectus will be made an offer of a place, 
subject to availability in their chosen pathway and courses; applicants who meet the criteria but who cannot 
be made an offer straight away because their chosen pathway or course is full will be encouraged to place 
their names on our waiting list.  All applicants who meet the criteria will be given the opportunity to contact 
the Sixth Form team for additional information and guidance to clarify the most suitable pathway and 
courses.  Successful applicants will be invited and expected to attend the summer Induction Days where 
they will experience life as a Sixth Form student and attend taster lessons. 
 
If there are more applicants than available places the Governors' Admissions Committee will rank all 
applications received by the deadline in order of priority as described below under the Oversubscription 
Criteria.  Any applicants to whom we cannot offer a place will be notified. 
 
 
 
 

http://www.christopherwhitehead.worcs.sch.uk/
mailto:sixthform@christopherwhitehead.worcs.sch.uk
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The Governors have the right to withdraw an offer of a place where it is found that: 
 

 the offer of a place has been obtained through a fraudulent or intentionally misleading application, for 
example, the use of an inappropriate home address; or 

 

 the applicant has not responded to the offer within a reasonable period of time of the offer being 
made and after a reminder has been issued.  

 
If you withdraw your application for any reason or wish to decline an offer of a place at Christopher 
Whitehead Language College you must inform the Head of Sixth Form immediately in writing.   
 
You must notify any change of the student’s home address immediately in writing to the Head of 
Sixth Form. 
 
Waiting Lists 
 
If we cannot make you an offer in the initial round because we have more applications than available places 
in the Sixth Form at Christopher Whitehead Language College, we would encourage you to place your name 
on the waiting list.  This waiting list is held until 31 December 2017.  It is likely that further places will be able 
to be offered after the initial round in March as considerable movement in the waiting list is to be expected 
between the initial offer date and the publication of GCSE results in August.   
 
If places do become available after the initial round, the waiting list, including late applicants, will be re-
ranked strictly in accordance with the published Oversubscription Criteria and the applicant who ranks 
highest at that time will be offered a provisional place subject to the entry criteria above.  
 
Appeals  
 
If you have been unsuccessful in gaining a place at Christopher Whitehead Language College and Sixth 
Form, you and/or your parents/carers may appeal to an Independent Appeals Panel.  You and your 
parents/carers may both appeal; if both appeal separately, the appeals will be heard together.  The 
Independent Appeal Panel’s procedures are in accordance with the Schools Standards and Framework Act 
1998 and the Appeals Code.   
 
If you wish to appeal, you should write, setting out the grounds for appeal, to the Clerk to the Governing 
Body of Christopher Whitehead Language College within 20 school days of receipt of confirmation that the 
application was unsuccessful.  You will receive at least 10 school days’ notice of the date of the appeal 
hearing but in exceptional circumstances you have the right to waive this notice.  You will usually receive 
notice of the outcome of the appeal within five school days of the hearing.   
 
Appeals for the sixth form will not be heard before confirmation of the examination results on which the offer 
of a place depends.  Such appeals will be heard within 30 school days of being lodged. 
 
Appeals lodged after the deadline for lodging appeals will be heard as soon as is reasonably practical. 
 
Any additional evidence which you wish to submit after lodging an appeal must be in writing and must be 
received by the school at least five days before the hearing to allow for efficient administration of the 
appeal hearing.   Any information or evidence not submitted by this deadline might not be considered at the 
appeal, or the appeal hearing might need to be postponed.   
 
You are invited to attend the hearing of the appeal and make your case to the panel, although if this 
invitation is declined the appeal may be heard on the basis of written evidence only.  You may be 
represented by or accompanied by a friend.  You must inform the school in advance if you wish to call any 
witnesses or be represented at the hearing.  Further information on appeals is available on request from the 
school. 
 
Only one appeal is permitted in respect of the same academic year unless, in exceptional circumstances, a 
second application has been accepted because of significant and material changes in circumstances (e.g. a 
change which puts the applicant in a higher oversubscription category). 
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Oversubscription Criteria 
 
In the event that Christopher Whitehead Language College Sixth Form is oversubscribed the 
oversubscription criteria will be followed.  The purpose of the published oversubscription criteria is to give 
everyone a fair opportunity to apply for a place in the Sixth Form.  The Governors’ Admissions Committee 
takes considerable time and the utmost care to ensure that the system is applied fairly.  The Governing Body 
have the authority to determine whether an applicant meets the criteria for admission. 
 
Where there are more applications than places, students who fulfil the entry criteria will be offered provisional 
places, subject to availability in the agreed pathway and courses, in the following order of priority (for 
definitions of the words in bold, see the section below on Definitions): 
 
1. Looked After Children and Previously Looked After Children meeting our entry criteria. 
 
2. Students with a sibling on roll at Christopher Whitehead Language College at the date of application 

who is likely to remain on roll at the date of admission. 
 
3. Children of staff who have been employed at Christopher Whitehead Language College and Sixth 

Form on a permanent contract for a period of at least two years at the date of application or who 
have been recruited to fill a vacant post for which there is a demonstrable skill shortage. 

 
Where there are too many applications from within the first category, applications will be given priority if they 
meet the conditions of the second category.  Applicants for remaining places will be given priority according 
to the third category.  In the event of a tie-break on distance from home then lots will be drawn for any 
available place.  This process will be supervised by someone independent of the school. 
 
Definitions 
 
Looked After Children and Previously Looked After Children 
 
As required by the Regulations of 2005 the school will give top priority to applications on behalf of children in 
public care (“Looked After Children”) for whom the school is deemed to be appropriate.  'Looked after' means 
all those currently in the care of a Local Authority or accommodated by a Local Authority under the terms of 
the Children Act 1989 and children who were previously in the care of or accommodated by a Local Authority 
but immediately after being looked after, became subject to an adoption, residence or special guardianship 
order.  
 
Sibling 
 
Applicants who have a sibling on roll at Christopher Whitehead Language College at the time of application 
who would still be on roll at the time of admission may claim a sibling connection.  Siblings are defined as 
brothers or sisters who share at least one birth or legally adoptive parent, or who have birth or legally 
adoptive parents living at the same home address as partners.  In order to claim a sibling connection, 
applicants must live at the same home address as the sibling at the date of application. 
 
The Governing Body of Christopher Whitehead Language College cannot guarantee that a place can be 
offered to every child of a multiple birth if insufficient places are available.  If it is not possible to make an 
offer for all children, the family must decide which child(ren) will accept the place(s). 
 
Children of Staff 
 
In order to qualify under this category, the applicant’s parent/carer must have been either (a) continuously 
employed by Christopher Whitehead Language College and Sixth Form on a permanent (not casual or fixed-
term) contract for a period of at least two years at the date of application and must be expected to continue in 
such employment at the date of admission; or (b) recruited to fill a vacant post for which there is a 
demonstrable skill shortage.  Applicants who wish to claim eligibility under this category must write 
separately to the Head of Sixth Form when their application is submitted. 
 
Home 
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Year 12 to Year 13 
 
Transfer into year 13 will be subject to the following criteria: 
 

 excellent year 12 attendance and punctuality; 

 consistent year 12 work rate, home learning, behaviour and attitude; 

 grades of at least E and above in their mock or AS examinations, 
 
For exceptional circumstances students can re-apply for year 12. 
 
 
Christopher Whitehead Language College Sixth Form contact details 
 
Christopher Whitehead Language College and Sixth Form 
Bromwich Road 
Worcester 
Worcestershire 
WR2 4AF 
 
Tel: 01905 423906  
Fax: 01905 420788 
Web: www.christopherwhitehead.worcs.sch.uk 
Email:   sixthform@christopherwhitehead.worcs.sch.uk 
 
Headteacher:   Mr Neil Morris 
 
 
 
The information contained in this policy is correct at the time of going to press but minor amendments may be made without notice, for example to comply 
with new statutory requirements or due to circumstances beyond the control of the Governing Body at Christopher Whitehead Language College including 
information published by Worcestershire County Council. 

December 2016. 
 

http://www.christopherwhitehead.worcs.sch.uk/
mailto:sixthform@christopherwhitehead.worcs.sch.uk

